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MunikEdPro Overview

A free service of the MSRB

MuniEdPro® is a suite of interactive, online courses designed specifically for municipal market partici-
pants. The courses, offered by the Municipal Securities Rulemaking Board (MSRB), provide content
relevant to municipal market activities and regulations. Each MuniEdPro® course allows the learner to
apply MSRB rules to real-world scenarios. Courses are available individually or through two access
options, bulk or enterprise, depending on the needs of the firm.

Firms seeking a bulk access must designate a course administrator to provide employees with access to
MuniEdPro® courses. This document serves as a quick reference guide for course administrators.
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MunikEdPro

A free service of the MSRB

Adding Learners

First Name:

Last Name:

Learner Email Address:

MSRB ID:

]

Course administrators will provide information on eLearners to the MSRB by submitting a bulk access course request

form. The MSRB will create MuniEdPro® accounts for eLearners based on the bulk access course request form.

Fields required to complete the bulk load template:

L Last Name « Enter the eLearner’s last name.
Organization Name: L First Name « Enter the eLearner’s first name.
Email Address « Enter the eLearner’s email address. This will be their MuniEdPro® user name.

Organization Name « Enter the firm name.

Function }—‘ - MSRBID « Enter the firm’s MSRB ID, if known or applicable (optional).
) Function « Select the eLearner’s professional function.
e |_| Title « Enter the eLearner’s job title.
Phone: { Telephone « Enter the eLearner’s business telephone number.
Address Line 1: Address « Enter the firm’s business address.

Industry Service Time « Select applicable range.
Address Line 2: | — Age . Select applicable range.
City: |
State: |
Note: All eLearners will be loaded into MuniEdPro® with a temporary password which will be provided
Zip: to the course administrator. Course administrators will be responsible for
Industry: providing the temporary password to all eLearners. Each eLearner will be required to change his/her
temporary password and select a security question upon initial login.
Age: I—
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MunikidPro© | Bulk Course Selection

A free service of the MSRB

MunilEPro- 5

Browse Courses

- Browse Courses

Welcome to MuniEdPro

4

From the menu bar, hover over “Courses’, click “Browse Courses.”

s suite -quality e-learning courses, cre the Municipal
Securities Rulemaking Board (MSRB) provides relevant and up-to

Select Courses
Browse Courses 1 resuns
v Erowse o Trakkog v Brwee Comses . .
Fasturd Click course title.
Popular
- Applying MSRE Rules in Relation to Market Risk
Saaiee st sl Ly et o o r The following information is displayed for your review:

Subject clear h

Ganeral Markot

B ' Course Description, Subjects.

Sacondary Market

Type clear

One of these options will be displayed:
“Add to Cart,"“Launch” or “Assign.”

Click “Launch” to start the course.

Click "Assign" to assign the course.
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Bulk Course Selection

Training Details
These options will be displayed:

- Continuing Disclosure Obligations “Launch”or "ASSig n.'

Online Class . Municipal Securities Rulemaking Board - 50 minutes . $0.00

Click“Launch” to start the course.

Click "Assign" to assign the course.

ng financial information and event n

Price
$0.00

Credits

2

Available Languages
English (US)

Subjects

Broker-Dealers, Municipal Advisors, Municipal Entities/Issuers
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Munili’ro” Assign Courses

A free service of the MSRB

MyProfle  Courses  Reports  ManageVendor  Content  Admi Integration Suite ~ Help  About

K TENNN OPTION 3

Welcome to MuniEdPro**

« Click“Browse Courses.”

Assign Training

Board | MSRE Suppart 1320 |

« Enter the course title or leave blank to view

durs tlemabng fasrd

all courses - Applying MSRB Rules in Relation to Market Risk
Seline: Cles p -

[T FEATURED COURSES

« The
Roles and Responsibilities of Market Participants Browse Courses My Courses ° ClICk "Search."
n Fixed Rate Primary Market Offerings =

sks
RB Rules in Relation to Market Risk

%
2 « Click“Assign.”

Pending Evaluations

. If assigning a due date, click calendar to

Language Fguivalency Assigniment Hitory Current Stabus Ingude Subordinates

select the due date (optional)

A  Global Search

Global Search « Check the box to “Automatically register users.”

Select 8

et iram s Lost Cent

= T

Tralning « Check box next to eLearner name
[ Y

lying MSRE Rules in Relation to Municipal Market Risks

B The Decision to Borrow: Roles and Responsibilities of Market Participants in Fix R u e
» Click “Submit!

Refine search

- Applying MSRB Rules in Relation to Municipal Market Risks

Online Class « Municipal Securities Rulemaking Board « 50 minutes « $0.00

Launch m Assign

Atthe end of the course the leamer will be able to: (1) Identify characteristics of different interest rate environments; (2) Determine the types of risks associated with different
interest rate environments and the effect of interest rate environments on various types of fixed rate bonds; (3) Determine the price/yield relationship for bonds in different
types of interest rate enviranments; and (4) Apply the MSRB's rules associated with certain municipal securities transactions.
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Munik.cPro Remove Course Assignment

A free service of the MSRB

ping Cart > Checkou

Hover over the “My Profile” tab.

View Your Transcript

User Prafile | View Your Transcript

Manage Inventory

Welcome _

Select “View Your Transcript.”’

Click dropdown beside “My Organization” button.

e Select individuals by:
[ Transcript: John Doe My Organization v | Options +
; e e ot e s ettt o Typing eLearner’s name in search field and clicking “Search”
[82] transeript Active> By Title > | All Types ~ L Jofin e
. Search Results 5) - Scrolling and/or paging through the list of eLearners to select
[ [t s 5 3 - - an eLearner by clicking on their name.

For the course to be removed, click dropdown arrow next to

Transcript: John Doe

“View Training” blue button beside the title of the course.

l John Doe Transcript: John Doe My Organizstion ~ | Options ¥
; From this g, you can view all curant andl campleted coursols). Select”“Remove
I [82] ranseript Active = | By Title = | All Types =

Search Resulls (2)

O Applying MSRE Rules in Relation to Market Risk - SCORM T...

Due: 731/2016  Status: Registered / Past Due

- Applying MSRE Rules in Relation to Marlket Risk

Dues Mo Due Date Status: Approved
Remove

View Traiming Details

msrb.org | emma.msrb.org
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MunitcPros User Transcript Reports

A free service of the MSRB

Search o

SR

Standard Reports

Hover over the Reports tab in the blue menu bar at the top.

Select “Standard Reports” from the drop-down menu.

Select“Training Status Summary”to run a Training Status Summary report on your
team’s transcript.

Click the “Search” button

The report will generate and list all of the courses that are currently Registered,

In Progress and Complete for your organization

Reports
Click the “Export to Excel” link if you would like to export the report to Excel

Click on a report category to view those reports. You may search for any reports by tte or description

£ =
TrackEmpioyees [T
E T ——

Past Due Training Progress Pie Chart
Displays employees past dus training.

Past Requests Training Status Summary

pproved, deferred, or deried. for training notyet
el wmany trsining in progress, or completed
Pending Requests Transcripts
Displys outsancing raining requests you must approve, defer or ey, ployess for whom manager, o costcenter approver
lacards Doe,dohn |-
Displys user dts, ranscipts for individuel cmployes.
In Progress
o | i N & 5 Completed
Training Status Summary A
subordinates. The date filters. Show Statked
View Details - B
Date Criteria : | Select v From: O To: [e=]
s Printable Version | S& Export to Excel 1eofe v
Advanced Filters
#! Online Class ¥/ Quick Course Event ¥ Curriculum ¥/ Library ¥/ Session ¥/ External Training ¢! Test Material ¥ video USERID  USER TvPE TITLE TRAINING PROVIDER STATUS DETAILS
Training Type :
o 0001000 Doe,dohn  Online Class DO NOT REACTIVATE_Roles and Responsibilities in Fixed-Rate Primary Market Offerings Municipa! Securiies Rulemaking 2eard Completed B
English (US)
. 0001000 Doe,ohn  Online Class Do Not Reactivate - Used for testing Cradit Card Purchase Municipal Sacurities Rulamsking 2osrd Complated B
Options : ¥ tsids archived Training || Includa Indirect Subordinates
3 0001000 Doe.John  Online Class  Rules and Risks: Understanding MSRE Rules in Relation to Municipal Market Risks Municipal Sacurities Rulemaking Board Completed B
® All Training ' Assigned Training 0001000  Doe,John  Onli The d Re: tarket d R: =
Include Removed Training s | Include 0001000 Doe,John  On Do Not k-2
0001000 Doe.John  Online Class  Role of the Regulator: Understanding the Municipal Securities Rulemaking Board (MSRB) Municipal Securities Rulemaking Board InProgress B

msrb.org | emma.msrb.org
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Munil:P’ror | sypport

A free service of the MSRB

Pop -Up Blocker

If course does not launch immediately, please check your pop-up blocker.
Browsers manage pop-up blockers differently. MuniEdProe® is

configured to open some items in separate windows. Please work with
your IT support to disable pop-up blockers or add MuniEdPro®

( ) to your firm's whitelist.

System Help

Online help is available for using the MuniEdPro® system.
Hover over the Q-(options icon) on the far right above the
menu bar and click “Help.”

Support
For further assistance, please contact MSRB Support.
MSRBSupport@msrb.org
202-838-1330

QO

© 2019 Municipal Securities Rulemaking Board msrb.org | emma.msrb.org




. ‘l) ) © Municipal Securities Rulemaking Board | April 2019 —_—
®
urni ro 13001 Street NW, Suite 1000 | Washington, DC 20005 | | P I SRB
A free service of the MSRB 202-838-1500 | msrb.org | emma.msrb.org




